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Learning Links Academy
PARENT CONTACT LIST

Center Name
Address

Learning Links Academy
__ 19363 James Couzens
__ Detroit, Michigan 48235

Telephone Number

__ 313 341-2506
________________________________________________

Teacher and/or Program Director

Lead Teacher:
Associate Teacher:
Program Director:

Your Child’s Teacher

________________________________________________

Your Child’s Teacher

________________________________________________

Your Child’s Classroom
Name

________________________________________________

School Hours

______8:30 – 3:30 Monday - Thursday

Education Specialist
Education Specialist
________________________________________________
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LEARNING LINKS ACADEMY

Dear Parents/Guardians,

What an exciting time in your child’s life!
On behalf of the staff here at Learning Links Academy, it is a pleasure to welcome you to our
Great Start Readiness Program. We are delighted to have you join us for our 2016-17 Program
Year. Our purpose is to promote school readiness for all our children. We do this by enhancing
the physical, social, emotional and cognitive development of our children and by working with
you the parents to ensure that each child is healthy and happy!
Everyone at LLA firmly believes that each and every child is special. We are committed to seeing
that your child’s preschool experience is equally as special. While with us your child will
experience activities that are both fun and developmentally appropriate. Their daily routine will
help them learn to balance being independent along with working/playing with others. They
will learn the value of work and approaches to conflict resolution. Your children will also learn
to establish friendships. Our teachers create a secure and nurturing climate for learning, and,
children respond by developing habits, skills and attitudes that will help them succeed in
Kindergarten and in life.
Parents are also a very important part of our Program and we look forward to forming a close
working relationship with you. Our goal is to support you in fostering your child’s learning and
growth in school, but also in our community as well as at home. In addition, we promise a lot of
family sharing and enrichment opportunities for the entire family throughout the school year.
Our staff will assist you in every way possible to get your child ready for many happy and
successful school years to come. You are, and will continue to be, the main teacher in your
child’s life. You have already taught him/her many important life skills. These early years are
very vital, and LLA can only be effective with your active participation.

Welcome, again to Learning Link Academy! May your entire family have a rewarding, fun and
exciting year with us.

Program Director
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PARENTS AS PARTNERS IN GREAT START READINGSS PROGRAM (GSRP)
Parents are an essential part of our Program. We rely on parents for support in a
number of areas. We welcome parents to take advantage of the opportunity to help plan and
shape our GSRP by participating in the classroom AND WITH THE Parent Advisory Committee
(P.A.C.)

We will share information with you on a regular basis through parent meetings,
minutes, notes, newsletters and flyers. Parent information will also be sent home with your
child. Please check your child’s school cubbies daily for mail, and to see what she/he was
working on that day at school.

In the following pages you will learn how GSRP forms partnerships in and out of the
community. Great Start is unique in that it does not seek to simply teach children, but enhances
the lives of everyone in the family unit.

You will find opportunities to interact with other families, Great Start staff and
community leaders to gain knowledge, information and necessary services for your family as
you partner with Great Start. Great Start needs you to plan for this involvement at many levels.
The next few pages of this Handbook describe what is expected from Great Start and you, as a
family that benefits from its services.

If you have not already met with your Early Childhood Specialist, you will soon have that
opportunity. You will be asked to provide family information and set growth goals. This will
require a partnership that

depends upon Great

Start to keep its

commitments. Each

family will have to plan on

keeping similar

commitments as well.
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CENTER BASED MODEL
The Center Based Model provides a classroom
experience for 16 children. While all Great Start
models share the same philosophies of parent
involvement and curriculum, the Center based
model has the following unique characteristics.
•

A Teacher and/or Program Director and an Associate Teacher for each classroom session.

•

Nutritious breakfast, lunch and a snack (Full day)

•

Parent meetings

•

Two teacher home visits.

•

Two Parent-Teacher conferences.

The daily schedule includes meals, Plan/Do/Review time, outdoor play, story and music times,
and planned field trips.
Our Centers’ classrooms operate 4 days a week (Monday through Thursday) from 8:30 a.m. –
3:30 p.m.

:

Detroit Location
Address: 19363 James Couzens Fwy, Detroit, MI 48235
Phone: (313) 341-2506

http://www.greatstartwayne.org
“Developed under a grant awarded by the Michigan Department of Education.”

EDUCATION LLA GREAT START READINESS CLASSROOMS
GSRP believes parents are the primary educators of their children. As part of its primary goal to
develop confident and capable children, parents and staff create individual learning plans for
each child to ensure his/her success in our Program. Our classrooms reflect the rich cultures of
the families we serve and introduce children to the world around them through active hands on
experiences.
EDUCATION IS A TWO WAY STREET OUR PART….
Great Start’s goal is to provide an environment that stimulates each child’s curiosity and learning.
We encourage each child to develop his/her unique pattern of interests, talents and skills. We
know that children learn best through interaction with people and objects, and it is through play
that they will achieve their educational goals. While we recognize that each child grows and
develops at different rates, their individual goals will focus on the following:
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1. Language Development: Listening, understanding, speaking and communicating.
2. Literacy: Phonological awareness (the sounds of words), book knowledge, appreciation of
books, print awareness, pre-reading concepts, early writing and alphabet knowledge.
3. Mathematics: Geometry, spatial sense, patterns, measurements.
4. Science: Scientific skills, methods and knowledge.
5. Creative Arts: Music, art, movement and dramatic play.
6. Social and Emotional: Self-concept, self-control, cooperation, social relationships,
knowledge of families and communities.
7. Approaches to Learning: Initiative, curiosity, engagement, persistence, reasoning and
problem solving.
8. Physical Health and Development: Fine and gross motor skills, health status and health
practices. Parents are required to participate in two (2) Parent Teacher Conferences and two
(2) Home Visits during each program year. These conferences
and visits are to assist parents in understanding the
developmental progress of their child.

-7-

LEARNING LINKS ACADEMY
PARENT HANDBOOK

YOUR CHILD’S CURRICULUM
We use the internationally
acclaimed High/Scope®
Preschool Curriculum. This
curriculum was selected
because it has documented
learning outcomes that meet or exceed both the LLA and state standards in all areas.
High/Scope® is used in both public and private half-and full-day pre-schools, nursery schools,
Head Start Programs child care centers, home-based child care programs, international
programs and programs for children with special needs. Originally designed for low-income, “atrisk” children, the High/Scope® approach is now used for the full range of children and has been
successfully implemented in both urban and rural settings in the United States and around the
world. A comprehensive, research-based system of child instruction, staff development, and
accountability assessment, High/Scope meets the needs of parents seeking a proven preKindergarten model.
What Does A LLA GSRP Classroom Look Like?

The space and materials in LLA GSRP classrooms are carefully arranged to promote active
learning. The classrooms are divided into “interest areas” organized around specific types of
play. For example, a center might include separate areas for block play, art activities, house
play, small toys, computers, books and writing materials, and sand wand water play. In each
area materials are organized so children can access them easily and put them away
independently. High/Scope® does not recommend or endorse specific pre-school equipment or
materials, but instead provides general guidelines for selection.

How Is The Day Organized?
LLA GSRP teachers give children a sense of control over the events of the day by planning a
consistent routine that enables children to anticipate what happens next. A central element of
the day is the “Plan, Do Review” sequence, in which children make a plan, carry it out, and then
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reflect on the results. The daily routine also includes times for small and large-group experience
and time for outside play.
YOUR CONTRIBUTION….
PARENTS AS EDUCATORS
LLA invites parents to become involved in the development of the Program’s curriculum and
approach to child development and education through assisting our teachers in developing
activities that will go on the weekly lesson plans. To find out more about this activity attend our
Center Parent Orientation.
Commit to having your child attend school each and every day! It is hard for young children to
be comfortable and to be successful in an environment full of starts and stops. Children
should arrive on time and be picked up on time. Your child will feel safer and more secure when
they begin and end their day at the same times as their classmates.
The best way to find out more about our program: attend our Open House and Parent Activities
Program. In addition, keep these things in mind:
•
•
•
•
•
•
•
•
•
•

Children need to be well rested; 10-12 hours of sleep is recommended for children going
to preschool.
Nutritious meals help children to be healthy and at their best. Wholesome nutritious
foods are important.
Dress your child in “child friendly” clothes for the weather.
Create opportunities for learning at home.
Keep your child or children home if they are not feeling well.
Send a complete set of change of clothing with your child
Label your child’s clothing.
Bring your child to class on time.
Be an active participant in your child’s ongoing assessment.
Find a variety of opportunities to be involved in Great Start.

It is your responsibility to:
• Notify your child’s Center of any change of address or emergency numbers.
• Call the child’s Center each morning your child will be absent.
• Call the child’s Center if he/she is going to be late.
• Escort your child into the classroom every day.
• Sign your name to a classroom sign-in sheet when you bring your child into class and
sign your name again when you pick your child up. This is for the safety of your child.
• Be at the school by 8:00 a.m. (or at the designated time)
• Pick up your child at 3:30 p.m. (or at the designated time)

YOUR CHILD’S HEALTH CARE COMES FIRST
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We believe that having ongoing access to a primary
care and medical and dental care
provider is essential for all children, regardless of income. We can assist you in obtaining and
keeping a medical and dental home. Prior to school starting, arrange for your child to receive a
physical and dental exam by your family doctor/dentist. The LLA forms which the doctor and
dentist sign at the time of the exam must be returned to your Teacher.
The routine school Physical exam should include:
✓ Physical Exam
✓ TB Test
✓ Immunizations (completed)
✓ Hemoglobin screening
✓ Vision/Hearing screening
✓ Blood Lead Level
✓ Dental Exam should include:
• Oral exam and cleaning
• Fluoride treatment if needed
• Evaluation of all dental cavities (restoration of cavities could begin at this time).
IMMUNIZATIONS
❖ For the first time, Michigan State Law requires that each child must have one dose of each
required immunization before they enter the classroom. If your child does not have one
dose of each, we ask that you get those from your Health care provider, or through Institute
for Population Health (313) 324-9482. Michigan State Law also requires that children be
excluded from school in late February if they are not up to date on the required
immunizations. We expect that you will work with us on the immunization plan so that we
can avoid this “exclusion deadline.”
❖ During your child’s time with GSRP, the Teacher and the Early Childhood Specialist will be
working with you to make sure that your child is completely caught up on all required
immunizations by the time they enter Kindergarten.

IF YOU DO NOT HAVE A FAMILY DOCTOR OR DENTIST AND NEED ONE CALL YOUR EARLY
CHILDHOOD SPECIALIST WHO WILL HELP YOU.
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YOUR CHILD’S HEALTH
EXCLUSION POLICY: As a part of the policy, children with ringworm of the
body or scalp, scabies, lice, chicken pox, or any other contagious illness will
be temporarily excluded from class. They may only return when they have
a documented treatment from their doctor.
IS YOUR CHILD WELL ENOUGH? TO BE IN SCHOOL TODAY?

It is imperative to ensure the safety and health of all of the children attending LLA GSRP. For
this reason, it is important for parents to know and understand the policy to temporarily dismiss
a child from the classroom. It begins by determining if their condition poses a health hazard to
other children and staff.
A DAILY HEALTH CHECK needs to be completed before your child leaves for school!
If your child has any of the following symptoms:
• Fever over 100 degrees within the last 24 hours
• Vomiting more than twice in 24 hours
• Diarrhea
• Red eyes with discharge
• Earache
• A deep hacking cough
• Severe congestion
• Difficulty breathing or untreated wheezing
• An unexplained rash
• Sores that are open, draining, or appear infected
• Not feeling well enough to participate in school
activities
•
•
•
•

Runny nose
Cough
Is not acting like himself or herself
Been to the doctor, hospital or emergency room

•

Feeling well today

•

Has been well for the last 24 hours

- 11 -

LEARNING LINKS ACADEMY
PARENT HANDBOOK

Note: Be sure to keep your emergency contact information updated
so that we can let you know if your child is ill.

YOUR CHILD’S NUTRITION
Great Start Health and Nutrition Services include:
•

Health, wellness, safety, and nutrition education for families and children.

•

Support with hearing screenings

•

Height and weight measurements

•

Nutritious breakfast, lunch, or snack each class day.

•

Child nutrition screening.

•

Family nutrition counseling.

•

Food substitutions may be made for medical and other special diet needs.

•

Child medical, dental assistance and referral for families who do not have insurance or
do not qualify for the State of Michigan Plan.

•

Resource and referrals for family nutrition concerns.

HEALTHY HABITS
Healthy habits are established in the classroom, with
daily tooth brushing and an emphasis on hand-washing
and other habits that help reduce the spread of
illnesses.
Balanced, nutritious meals are served family style, which
provide the opportunity for children to serve themselves
and learn about healthy eating habits with support from
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their peers. We use the classroom for teaching children
healthy habits around safety.
We ensure that
playground rules are followed and safety devices such as
helmets are used appropriately.

YOUR CHILD’S NUTRITION
Michigan Department of Education
Child and Adult Care Food Program
Where Healthy Eating Becomes a Habit
Parent Information Sheet

LLA is a participant in the Child and Adult Care Food Program (CACFP), a United States
Department of Agriculture (USDA) Program. The CACFP provides cash reimbursement to child
care centers for nutritious meals, and helps children develop healthy eating habits. The CACFP
is administered by the Michigan Department of Education (MDE).
Through the Child and Adult Care Food Program you can be assured that your child is getting
balanced, nutritious meals and developing healthy lifelong eating habits. Proper nutrition
during the early years ensures fewer physical and educational problems later in life.
As a participant in the CACFP, your child care Center receives reimbursement for serving
nutritious meals and snacks. Meals and snacks must meet the USDA meal pattern requirements
listed below.
Breakfast

Milk
Fruit, Vegetable, or Juice
Grain/Bread

Lunch and Supper

Milk
2 Fruit/Vegetable servings
Grain/Bread
Meat or Meat Alternate

Snack
(Serve 2 from the 4 food
groups below)
Milk
Fruit, Vegetable, or Juice
Grain/Bread
Meat or Meat Alternate

MDE is required to verify the enrollment, attendance and meals/snacks typically consumed by
children while they are in care. MDE staff may contact you regarding your child’s participation
in our day care center.
Civil Rights Mission
The Civil Rights Division (CRD) mission is to ensure compliance with applicable laws, regulations,
and policies for FNS customers and employees regardless of race, color, national origin, religion,
sex, gender identity (including gender expression), sexual orientation, disability, marital status,
family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or
funded by USDA. (Not all prohibited bases will apply to all programs and/or employment
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activities.) CRD also facilitates equal and timely access to FNS programs and services for all
customers.
Our vision is to provide superior customer service while ensuring equity for all.

If you have any questions about the Child and Adult Care Food Program, please contact:
Michigan Department of Education
Child and Adult Care Food Program
Post Office Box 30008
Lansing, Michigan 48909
Phone: (517) 373-7391
In accordance with federal law and U.S. Department of Agriculture policy, this institution is
prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.
To file a complaint of discrimination, write USDA, Director, Office of Adjudication, 1400
Independence Avenue, S.W., Washington, DC 20250-9410, or call toll free (866) 632-9992
(Voice). Individuals who are hearing impaired or have speech disabilities may contact USDA
through the Federal Relay Service at (800) 877-8339, or (800) 845-6136 (Spanish). USDA is an
equal opportunity provider and employer.

YOUR CHILD’S MENTAL/DISABILITIES
MENTAL HEALTH
LLA GSRP provides behavioral health services for
all GSRP children and families. Referrals to outside
agencies are available to help teachers and parents
encourage behaviors which move children to
cooperation, making friends and appropriate choices,
developing a strong sense of self-esteem and coping
with life’s challenges.

Children’s Mental Health Matters!
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DISABILITY SERVICES FOR CHILDREN
GSRP regulations for children with disabilities provide extensive guidance on appropriate
screening, assessment and service procedures. These actions are in compliance with the
Individuals with Disabilities Act (IDEA). The Local Education Agency (LEA) is responsible for
assuring that an evaluation that meets the requirements of IDEA is provided for all children
who are referred for screening. GSRP has established relationships with the LEA and other
resources to ensure that the special needs of children with disabilities are met.
LLA GSRP provides children with an inclusive learning environment. Children with special needs
are welcome and supported in learning along with their peers. GSRP makes it possible for all
children with special needs to be identified early in the Program year.
Each child is screened in the areas of speech and language, thinking and hearing skills, motor
skills and social and emotional development. Parents are notified if further evaluation is needed
in any of these areas, and are involved in ways to help their children achieve their specific goals.
Speech/Language and mental health specialists observe classrooms as well as provide
information and resources to teachers and parents.
Should your child need additional services: Parents are supported in transitioning their child
into their next placement. If your child is eligible for special services, you will participate in the
development of an Individual Education Plan (IEP) to ensure you child’s individual needs will be
addressed and be integrated into classroom activities.
Your child will receive early childhood special in their
GSRP classroom.

FAMILY COMMUNITY PARTNERSHIP
PARENT INVOLVEMENT

Parent Involvement is an integral part of a successful
program for you and your child. Home visits build
strong, supportive relationships between staff and
parents. Parents meet together for monthly meetings,
educational programs, and other parent gatherings.
Parent workshops that are offered are based on parent
interests. Volunteering at Great Start provides the
opportunity to gain new skills, develop skills you have that may be used as job experience.
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LLA GSRP TRANSITION
The goal of Transition Services is to help all GSRP families move successfully into their next
educational environment – Kindergarten. Our Program works with the parents and the local
schools and agencies to help the parent and child with this transition. This process will continue
throughout the Program year.
Children with a pre-school disability being served on an Individualized Education Plan will have
an individual transition plan developed, with the involvement of parents and the child’s home
school district.
HELPING CHILDREN TRANSITION INTO KINDERGARTEN
Entering Kindergarten is a big step for any child. Parents can help children adjust by anticipating
their needs and preparing them for their new school environment. Transition efforts ideally
should start the Spring prior to your child’s entrance into Kindergarten. Most schools have a day
where parents can bring their children in for a visit and for the parents to learn more about the
school.
Our goal is:
• to familiarize you and your child with the teacher, the classroom and the school
• to provide the teacher with opportunities to “get to know” your child in order to plan
more effectively before your child becomes a member of the class
• to provide opportunities to become acquainted with the new teacher, class and school
policies and procedures, as well as future classmates and their parents.
This will help the classroom teacher be ready for your child.
KINDERGARTEN COUNTDOWN!

SPECIFIC PARTNER OPPORTUNITY AND GUIDELINES
BE AN ACTIVE PARTNER IN LLA GSRP
Parents, in partnership with LLA GSRP is what creates a program where your child will
encounter new experiences and build the necessary ground work for future learning, while
having fun. Here are some ways you can be an active part in LLA:
• Be a member of the Parent Advisory Committee
• Help plan and attend parent meetings
• Help out in the office
• Read to a child
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•
•
•
•

Set up a toy or clothing exchange
Represent LLA at a community event
Assist the teacher in assessing your child’s developmental progress
Participate in fatherhood involvement activities

PARENT VOLUNTEERS FOR LLA GSRP

VOLUNTEERING AT LLA
All parents are needed as volunteers in their child’s classroom or in the center. Parents who
volunteer less than twenty (20) hours per month are not required to participate in specialized or
additional training.
Regular Volunteers (Parent Aide Volunteer) that are in the classroom more than twenty (20)
hours per month will receive a Volunteer Orientation and are also required to complete a
Volunteer Application, obtain a food handler card and get a TB test.
WAYS YOU CAN HELP AT LLA
What Is in It for You?
Volunteering can be a rewarding experience for both you and your child. We appreciate your
talents and you can make a difference, whether you have a little time or a lot. Volunteering is a
fun way to spend time with your child with the added benefit of helping others! Many of our
staff members began their GSRP careers as parent volunteers. As a parent volunteer you can:
• Learn new skills
• Make new friends
• Meet your personal goals
• Gain confidence
• Become aware of community resources
• Build your own support system
• Have fun
• Learn job/employment skills
• Help your community be a better place to live
• Show your family you care about education

VOLUNTEERING AT LLA
WHAT CAN YOU DO?
There are many things you can do as a volunteer
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in the classroom, in the Center, at home, and/or as
a volunteer on field trips.
You can:
• Read or tell a story
• Serve food
• Work closely with one child
• Help on field trips
• Get materials ready to use
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Volunteers Needed
Take a project home
Play a game
Play a musical instrument
Talk with a child
Supervise children in an activity
Work with a small group
Take pictures
Supervise on the playground
Sing a song
Repair toys, books or equipment
Sew dress up clothes
Assist with tooth brushing time
Attend special events
Assist the teacher in meeting your child’s educational goals

IN-KIND FAMILY LEARNING HOME ACTIVITY
Learning experiences can be fun for everyone. Children
and parents can share the joy of learning and playing
while they communicate and grow together. By
working together with your child at home you are
helping to build his or her language, literacy, social,
emotional, gross motor, fine motor and cognitive skills.
Family Learning Home Activities are selected activities
designed by our staff to involve children and their
families as they practice aspects of the High Scope
Curriculum.
Each week your child’s teacher will give you a weekly family learning home activity sheet.
When you complete the Family Learning Activities, sign off on the activities and get the In-Kind
form back to your child’s teacher the next week. These hours will be counted as In-Kind Hours
for your child’s center.

IMPORTANT AGENCY POLICIES AND PROCEDURES
CONFIDENTIALITY
Information is gathered so that LLA-HS can completely understand the
needs of your child and family, and work together to meet those needs. All information
obtained from you is completely confidential. At the end of the school year records are locked
in the Administrative Office for five (5) years, and then destroyed. Except for your local school
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district, records will only be sent to another agency with written permission of the parents or
legal guardian. Only the parent of the guardian signing the enrollment form will have access to
the records.

VISITORS
Visitors are always welcome at LLA. All visitors must report to the Center office before going
into the classrooms. Your support is appreciated and needed. All visitors and volunteers
entering the school buildings must sign in at the office.
Parents/guardians coming to pick up their children must sign in at their child’s classroom.
FOR SECURITY PURPOSES, NO ONE WILL BE ALLOWED ACCESS IN ANY ROOM WITHOUT
CHECKING IN AT THE OFFICE AND OBTAINING A CLASSROOM TAG TO WEAR. Please remember
to sign out when leaving the building. For security purposes, parent visitors and non-paid staff
are not allowed in the children’s restrooms. Parents and volunteers who are in training for work
at LLA and student teachers receive special identification tags and are allowed in the restrooms
for the purpose of child supervision.
PROCEDURE FOR PICKING UP YOUR CHILD FROM SCHOOL
1. Sign in at the office and identify yourself. The person receiving the child must be listed by
the parent/guardian on the child’s emergency card and be able to provide photo
identification.
2. Office staff will direct the visitor to their destination. Parents must always sign out when
they pick up their child.
❖ At the time of enrollment, you provided names, addresses and telephone numbers for all
persons authorized to pick up your child from LLA. Your child will not be released to a
person who is not on the list. It is your responsibility as the Parent to notify us of any
change to this list.
❖ Any unauthorized or incapacitated person attempting to pick up a child will be asked to
leave and if any problems arise staff will call 911. Staff will request identification from an
individual that is not recognized if an attempt is made to pick up a child. If a Restraining
Order has been issued against a parent or an individual who has had contact with a child,
this information should be on file at LLA in order to ensure the safety and well-being of your
child, and will be kept confidential.

•
•

IMPORTANT AGENCY POLICIES AND PROCEDURES
ATTENDANCE POLICY
Each day a child is absent, the parent/guardian must
call the school office by 7:45 a.m.
Each day that a child is absent and the parent/guardian
does not contact the school, the teacher or designee will
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make contact with the parent/guardian by telephone or
home visit to determine the reason for the child’s absence.
If a family does not have a telephone, the child must bring
from home a note from the parent/guardian stating the
reason for the absence.
•

On the third consecutive day of an absence, a teacher will notify the Education Specialist. It
is the responsibility of the Teaching Team to make a home visit to determine, document,
and report to the coordinator the nature of the problem and how it can be resolved.

•

Daily attendance reports will be shared with the parents/guardians during home visits or
conferences to ensure that attendance issues are handled promptly.

•

Serious and repeated absences/tardiness will require GSRP to dismiss the child from the
program.

Parents/Guardians will be notified in writing if their child is being considered for dismissal.
The overall goal of LLA is to foster a positive, comprehensive learning experience for all children
enrolled in the program. In order to accomplish this goal, it is essential that the child is present
on the days designated to attend. It is therefore, unfair to children on the waiting list to
continue to serve children with poor and/or irregular attendance/tardiness. To provide delivery
of services, the above absentee policy will be implemented.
TARDINESS
Regular and prompt attendance is necessary for a
child’s education. Being late for school is unacceptable.
Excessive tardiness will be considered a form of absence
and will be dealt with according to the LLA Absentee
Policy. To ensure that your child has a “Great Start” for
school, he/she must attend the program regularly and
for a complete session. If a child is excessively late, the
Education Team, teacher and parent/guardian must
meet to resolve the situation. If on-going tardiness is
not resolved, further action, such as withdrawal may
result. We encourage you to contact the school if
absence is unavoidable. We may be able to offer
alternatives in programming.

IMPORTANT AGENCY POLICIES AND PROCEDURES
CHILD ABUSE POLICY
LLA considers child abuse and neglect very serious matters. We are
trained regularly on these issues and are required by state law to report
any suspicion of child abuse or neglect. Staff members are not
permitted to discuss their suspicions with family members or to disclose
that a report has been made. Strict confidentiality is maintained
concerning these reports. Staff members who fail to report suspected
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abuse or neglect are subject to disciplinary action, including
termination, and may also be subject to criminal prosecution.
Primary types of abuse include physical, sexual, psychological and emotional abuse, dental,
medical, educational and physical neglect. Physical abuse includes any type of physical mark,
including but not limited to burns, bruises, fractures, sprains, belt whelps, cord marks, and other
types of lacerations or marks on a child. Child neglect is considered, but is not limited to lack of
supervision, food, adequate shelter, appropriate clothing (for the weather), and the lack of
medical and/or dental care/attention. Such abuse will be reported to supervisors or authorities
and proper measures will be taken for the protection of the child. Reports of suspected child
abuse or neglect are made to the Child Protective Services (CPS). If you have any questions or
concerns regarding this policy, please contact the Program Director.
FIELD TRIPS
Classes may take field trips to a variety of places. Each student
must have a signed parent/guardian permission slip to participate.
Prior to the event date, parents/guardians will be notified of the
trip details. Some field trips are instructional and are related to
classroom activities and student participation is expected. Siblings
and other children are not allowed on field trips due to transportation
regulations.
Students are required to attend all day field trips that necessitate
that the LLA staff be gone all day. The parent may however
make the choice to keep their child from attending on the day of the
field trip. Due to parental-child supervisory concerns, some field trips
may require parent attendance. Parents are prohibited from purchasing
or bringing food while on the field trip.
BEHAVIOR PROCEDURE
It is the policy of LLA that parents are notified immediately if a child’s behavior in the classroom
becomes potentially harmful to themselves or others. We are dedicated to providing a safe and
nurturing environment where children can learn, grow and develop. If a child’s behavior
continually interferes with the learning process, the teacher, parent, mental consultants, and
the Education Team will work together to develop a plan for intervention strategies and goals. If
intervention strategies are not successful, additional resources will be recommended.

LOST AND
FOUND

IMPORTANT AGENCY POLICIES AND PROCEDURES
PERSONAL BELONGINGS
Children do misplace things. All articles of clothing and supplies should
be clearly marked with the child’s name. Children should not bring
valuables to school. Please have the children leave toys at home, unless
it is requested by the teacher for a special activity. Parents/guardians
are expected to check the “Lost and Found” periodically for missing
items. The Agency is not responsible for items lost by the students.
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CLOTHING

Parents: Children should wear comfortable clothing that can be easily managed for bathroom
needs. Please keep in mind that the children participate in a variety of “messy” activities such as
painting, sand and water play, and outside play. Please do not send your child to school in “dress
clothes” because it is likely that they will play while participating in a day full of activities and we
would like for them to be comfortable. Children should not wear flip-flops or shoes without heel
straps for safety reasons. Parents are strongly encouraged to send a change of clothing (pants,
underpants, shirt, and socks) to school in case your child’s clothing is soiled due to accidents.
FOOD POLICY
Birthdays are special time and will be celebrated at the end of each month. Please do not bring
in treats for your child.
SMOKE FREE
LLA promotes healthy children and families so we have adopted a Smoke Free Environment
policy in accordance with Public Law 103-227, also known as the Pro-Children Act of 1994 (Act).
The purpose of this policy is to eliminate child, staff and parent exposure to tobacco smoke at
any LLA site. Thank you for not smoking!
SCHOOL CLOSURES DUE TO WEATHER
Please check Channel 4 – WDIV Television for the LLA closings. If the Detroit Public School district
cancels school due to severe weather, your Great Start class will also be canceled.

MEDICAL EMERGENCY
Staff has been trained to follow emergency procedures. A staff
person will stay with the injured child at all times and
administer first aid as necessary. Staff will seek medical
assistance from:
1) Emergency medical services (911)
2) Hospital emergency room or clinic, or
3) Poison control.
Staff will contact the parent/guardian as listed on the child’s emergency contact form. If the staff
is unsure about the urgency of a situation, they will call the listed physician on the child
emergency form or the Health Consultant, parent/guardian, or other adult listed on the
emergency form.
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IMPORTANT AGENCY POLICIES AND PROCEDURES

Discipline Policy:

Learning Links Academy believes that discipline is designed and implemented to help each child
learn self-control, choose appropriate alternatives, identify feelings, and when possible, develop
an understanding and respect for the feelings of others. Discipline should not damage the child’s
self-image or embarrass the child who is being disciplined. When possible, the child being
disciplined should contribute to resolving the conflict in which he or she is involved. The goal of
positive methods of discipline is for children to develop the skills that are necessary for healthy
growth toward self-discipline. In the Classroom staff members will:
▪ Give positive suggestions and feedback by explaining to children what they
can do, rather than what they can’t do.
▪ Redirect unacceptable behavior.
▪ Encourage children to express their feelings

Discipline Policy
The Learning Links Academy which forbids the use of corporal punishment. We use positive
Methods of discipline such as redirection and removing the child from the area of conflict until
the child able to gain control. Specifically, the staff is prohibited from using the following
means of Punishment.
Hitting shaking biting pinching or inflicting any form of corporal punishment.
Restricting a
child’s movement by binding or tying him or her. Inflicting mental or emotional punishment
such as humiliating shaming or threatening a child. Depriving a child of meals, snack, rest or
necessary toilet use. Confining a child in an enclosed area, such as a closet, locked room or box
or small cubicle.
The Learning Links Academy Code of Conduct guides behavior management practices for
children in child care. communicating and working with a child and his or her parents to correct
Fighting, weapons, drugs or other dangerous activity is forbidden in child-care and will result in
exclusion from child-care. Bullying and intimidation are considered dangerous activity.
If a child’s behavior affects the safety of staff or other children, enrollment in the child- care
program will be terminated immediately.
Staff Training
There will be at least one employee with current certification in infant, child, and adult CPR and
current first aid on duty at all times. All employees will complete blood-borne pathogens
training within 6 months of initial hire and annually thereafter. All employees will complete 16
hours of training annually, including CPR, first aid, and blood-borne pathogens training. The rest
of the hours may come from training and professional development at the MISD or other
trainings given by Choice Schools.
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Confidentiality Policy:
Notification to parents regarding student records: Each student records will be kept in a
confidential file located in the child’s classroom or locked school office. The information in a
student’s record file will be available for review only by the parent or legal guardian of a
student, adult student (eighteen (18) years of age or older), and those authorized by Federal law
and State and District Regulations.
A parent or adult student has right to:
A) Inspect and review the student’s education records within forty-five (45) days after the
receipt of the request. The school has a form which can be used to submit request. The
Custodian of Records will notify the parent or adult of the time and place where the
records can be inspected.
B) Request amendments if the parent or adult student believes the record is inaccurate,
misleading or otherwise in violation of the student’s rights. The school has a form which
may be used to identify which information in the record the parent or adult student
believes is inaccurate or misleading.
C) Consent to disclosure of personally-identifiable information contained in the student’s
education records, expect to those disclosures allowed by law. The school’s
administrative guideline 8330 describes those exceptions and is available upon request.
D) Challenge District noncompliance with a parent’s request to amend the records through
a hearing. If the Custodian of Records decides not to amend the record, the parent or
adult student will be so notified and provided when notified of the opportunity for a
hearing.
E) File a complaint with the U.S. Department of Education, 600 Independence Avenue,
Washington, D.C., 20202
F) Obtain a copy of the District’s policy and administrative guidelines on student’s records
(#8330).

Illness:
The school does not have facilities to care for the children when they are sick. If your child is not
feeling well, please keep him/her at home. If your child becomes ill while at school, you will be
notified using the information you provided on your Child Information Card. Please have a plan
so that you or your emergency person will be able to pick your child up promptly if necessary.
Children and/or staff should not attend GSRP when the following conditions are present:
•
•
•
•
•
•
•
•

Temperature above 100 degrees.
Unusual drowsiness, excessive sleep or the child appears ill.
Complaints of pain.
Vomiting two or more times in a 24-hour period.
Three or more loose or watery bowel movements in a 24-four period.
Body rash with fever.
Severe cough or difficulty breathing.
Red swollen eyes or pus draining from eyes.
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• Open daring areas on the skin
• Ringworm, lice or pinworm.
Injury
In the course of the day, a child may have a minor accident resulting in a bandage or soothing
words. When this does occur, we will send home a notice with your child to let you know what
happened. At no time will any medicines or chemicals be used to treat injuries.
In the event of a serious accident, these steps will be followed:
• If necessary, 911 will be called. Basic first aid and comfort will be given to the child.
• You will be contacted. If we are unable to reach you, the emergency person listed on the child
Information Card will be called.
Medication:
We prefer that whenever possible, medication be given at home. However, if it is necessary for
your child to receive medication during childcare hours, the following procedures must be
followed:
1. We must have a signed physician’s order and parents’ written authorization on
medication form for all medications to be given in school. All medications must be
in the original container. All prescription medicine must include the pharmacy label
indicating the physician’s name, Child’s name, and strength of the medication shall
be given in accordance with the label instructions.

2.

The childcare staff will store the medication according to package instructions, keep
it locked out of the reach of children, and maintain a record as to the time and
amount given as well as any adverse effects. Asthma/allergy emergency medication
will be kept safely in the child’s classroom; however we require a doctor’s note
stating that it is necessary to be kept in the room.

Parents are discouraged from asking the child-care supervisor to administer over the counter
medications. Requests for the child-care supervisor to administer over the counter medications
must be made in writing and signed by the parent. If the supervisor decides a parent’s request
for administering over the counter medication is justified to a child, over the counter medication
is to be labeled with:
❖ Child’s first and last name.
❖ Current date.
❖ Expiration date. If there is not an expiration date stated, medication will be given
only on the date the medication is received from the parent.
❖ Specific instructions for giving, sorting, and disposing of medication.
❖ Name of health care provider who recommended the medication.
Child Abuse and Neglect Reporting:
Program staff members are required by state law to report any and all suspected child abuse or
neglect.
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Grievance Procedure:
We will always do our best to provide you and your child the highest quality services. If you feel
that you need to file a complaint or grievance, we ask that you use the following procedure:
• Make contact with the person (s) you have a complaint against.
• Try to resolve the problem on an informal basis
• Bring as much information as possible to this meeting
• If the matter has not been resolved, contact the Program Director or Administrator
No Smoking Policy:
In compliance with Michigan Public Act 116, there is no smoking in the building or on the
grounds. We also ask that you do not smoke at any off-site function in the presence of the
children.
Weather Policy
The center is responsible for assuring that all children are taken outside on a daily basis as
weather permits. The following will be taken into consideration when making a decision about
outdoor play: temperature, including wind chill and heat index, as well as severe weather
conditions. Students will not be allowed to play outside if the temperature is below 20 degrees,
including wind chill. Staff will use discretion if the temperature is hot and students will have an
opportunity to be in the shade. Parents are encouraged to dress children appropriately for the
weather conditions for both hot and cold weather.
When outdoors, children breathe fresh air, develop their muscles, learn and practice difficult
skills, and cooperate with other children.
School closings will be posted on the local news channels. Staff may even call/email parents to
inform them of the news.
School Closures:
Please consult the schedule for planned school closures. We will make every effort to notify you
if school will be canceled for any other reason. If a storm or other emergency should be so
severe that school needs to be closed during the school day, reasonable efforts will be made to
contact parents or designated persons. Learning Links Academy stresses the need for parents to
have an alternate person to pick the child up at school in case of emergency closings.
Health Care Plan:
Many communicable diseases can be prevented through appropriate hygiene and sanitation
practices. Contamination of hands, toys, and other equipment in the room has appeared to play
a role in the transmission of disease in childcare settings. Learning Links Academy wash and
sanitize every week.
Illnesses may be spread by way of:
Colds, sneezing if noise has discharge of yellow or brown recommend see doctor.
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Hand Washing Procedure:
Hands shall be washed with soap under running water. The following are not approved
substitutes for soap and running water: hand sanitizers, water basins, and pre-moistened
cleansing wipes.
The following procedures are considered best practice for hand washing:
o
o
o

Turn on the water to a comfortable temperature between 60° F to 120° F.
Moisten hands with water and apply soap.
Rub hands together vigorously until a soapy lather appears and continue for at least 20
seconds.
o
o

o
o

Rinse hands under running water until they are free of soap and dirt. Leave the
water running while drying hands.
Dry hands with a clean, disposable paper or single-use cloth towel. If taps do not
shut off automatically, turn taps off with the disposable paper or single-use
towel.
Dispose of the single service towel in a lined trash container.
Use hand lotion to prevent chapping, if desired.

Additional Hand Washing Information:
• By using a paper towel to turn off the water faucet, staff that have just completed
hand washing prevent recontamination of their hands.
• Shared cloth towels can transmit infectious disease.
• Taps that turn off automatically or those that can be turned off without using hands
avoid the recontamination problem.
• When hand-washing facilities are not available at a remote work site, use
appropriate antiseptic hand cleaner or antiseptic novelettes. As soon as possible,
rewash hands with soap and running water.
• Good practice mandates that staff members always wash their hands, upon arrival
for the day or when moving from one child care group to another
Before and after:
o Eating, handling food, or feeding a child
o Giving medication
o Playing in water that is used by more than one person
After:
o Handling bodily fluid (mucus, blood, vomit), from sneezing, wiping and blowing
noses, from mouths, or from sores
o Handling uncooked food, especially raw meat and poultry
o Handling pets and other animals
o Playing in sandboxes
o Cleaning or handling the garbage
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Universal Precautions/Handling Bodily Fluids:
As protection against blood-borne pathogens, staff members are to use universal precautions
when coming in contact with the blood or bodily fluids of any person. Strict adherence to
universal precautions prevents exposure to blood-borne pathogens including HIV and Hepatitis
B. The following universal precautions apply:
•
•
•
•
•

Wear latex gloves when coming into contact with blood, skin and mucous membrane
cuts, or any open lesion.
Wear latex gloves when coming into contact with urine, stool, or vomit.
Use gloves for the care of only one child and then discard the gloves.
Wash hands after discarding the gloves.
Properly dispose of contaminated materials in a properly labeled bio-hazard container.

Cleaning Up Body Fluids
Treat urine, stool, vomit, blood, and body fluids as potentially infectious. Spills of body fluid
should be cleaned up and surfaces sanitized immediately.
For small amounts of urine and stool on smooth surfaces wipe off and clean away visible soil
with a little detergent solution. Then rinse the surface with clean water. Apply a sanitizer to the
surface for the required contact time.
For larger spills on floors, or any spills on rugs or carpets:
Wear gloves while cleaning. While disposable gloves can be used, household rubber gloves are
adequate for all spills except blood and bloody body fluids. Disposable gloves should be used
when blood may be present in the spill. Take care to avoid splashing any contaminated material
onto the mucous membranes of your eyes, nose or mouth, or into any open sores you may
have. Wipe up as much of the visible material as possible with disposable paper towels and
carefully place the soiled paper towels and other soiled disposable material in a leak-proof,
plastic bag that has been securely tied or sealed. Use a wet/dry vacuum on carpets, if such
equipment is available. Immediately use a detergent, or a disinfectant-detergent to clean the
spill area. Then rinse the area with clean water.
For blood and body fluid spills on carpeting, blot to remove body fluids from the fabric as quickly
as possible. Then spot clean the area with a detergent-disinfectant rather than with a bleach
solution. Additional cleaning by shampooing or steam cleaning the contaminated surface may
be necessary.
Sanitize the cleaned and rinsed surface by wetting the entire surface with a sanitizing solution of
bleach in water (1/4 cup of household bleach in 1 gallon of water) or an industrial sanitizer used
according to the manufacturer’s instructions. For carpets cleaned with a detergent-disinfectant,
sanitizing is accomplished by continuing to apply and extract the solution until there is no visible
soil. Then follow the manufacturer’s instructions for the use of the sanitizer to be sure the
carpet is sanitized by the treatment. Dry the surface.
Clean and rinse reusable household rubber gloves, then treat them as a contaminated surface in
applying the sanitizing solution to them. Remove, dry and store these gloves away from food or
food surfaces. Discard disposable gloves.
Mops and other equipment used to clean up body fluids should be:
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•
•
•
•

Cleaned with detergent and rinsed with water
Rinse with a fresh sanitizing solution
Wrung as dry as possible
Air-dried

Wash your hands afterward, even though you wore gloves. Remove and bag clothing (yours and
those worn by children) soiled by body fluids. Put on fresh clothes after washing the soiled skin
and hands of everyone involved.

Sanitizing Process and Solution
The following steps are to be followed for cleaning and sanitizing: ·
o Clean surface with detergent and water.
o Rinse the surface with clean water
o Submerge, wipe or spray surface with bleach solution.
o Wipe bleach solution over the surface with a paper towel. Do not dry off.
o Allow to air dry for 2 minutes.
o Cloths can be rinsed in solution for food preparation areas, large toys, books, and
activity centers.
o Objects, such as small toys, can be dipped into a container filled with the sanitizing
solution.
Sanitizer solutions can be applied in various ways to surfaces that have been cleaned with
detergent and rinsed: spray bottles for diaper changing surfaces, toilets, doorknobs, cabinet
handles, phone receivers, countertops, and tables. Note: Spray bottles and other containers
should ALWAYS be labeled with the name and strength of the solution they contain and kept out
of reach of children. In addition, fresh air should be moving about when sanitizing (a large fan
or windows open).
A bleach solution is recommended:
• Made fresh daily (the solution loses strength once it is mixed).
• 1/4 cup household (not industrial strength) bleach + 1 gallon of cool water OR
• 1-tablespoon bleach + 1 quart of cool water.
Other examples of sanitizing solutions include but are not limited to:
Commercial sanitizers specified on the label to be safe for food contact surfaces and used
according to the manufacturer's directions. Bleach being used for sanitizing must have an EPA
number indicating an approval for food sanitizing.
Exclusion or Dismissal of Children/Staff Due to Health Concerns:
The parent, legal guardian, or other person the parent authorizes shall be notified immediately
when a child has any sign or symptom that requires exclusion from the center. The center shall
ask the parents to consult with the child’s health care provider. The staff shall ask the parents
to inform them of the advice received from the health care provider. The advice of the child’s
health care provider shall be followed by the center.
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The program shall temporarily exclude a child, volunteer, or staff member, to a supervised
area, or send the child/staff member home as soon as possible if one or more of the following
conditions exists:
a) The illness prevents the child/staff member from participating comfortably in activities
as determined by the childcare provider.
b) The illness results in a greater need for care than the childcare staff can provide without
compromising the health and safety of the other children as determined by the
childcare provider.
c) The child/staff/volunteer has ANY of the following conditions:
• FEVER – the child/staff will not be able to come back to school until 24 hours
AFTER the fever is gone with NO fever reducing medication
• Symptoms and signs of possible severe illness (until medical professional
evaluation finds the child able to be included at the facility). Symptoms and
signs of severe illness shall include:
o Lethargy that is more than expected tiredness
o Uncontrolled coughing
o Inexplicable irritability or persistent crying
o Difficulty breathing or wheezing
o Other unusual signs for the child
o Diarrhea – defined by waterier stools, decreased form of stool that is
not associated with changes of diet, and increased frequency of passing
stool that is not contained by the child’s ability to use the toilet
o Blood in stools – not explained by dietary change, medication or hard
stools.
o Vomiting illness – (two or more episodes of vomiting in the previous 24
hours) until vomiting resolves or until a health care provider determines
that the cause of the vomiting is not contagious and the child is not in
danger of dehydration
o Persistent abdominal pain – (continues more than 2 hours) or
intermittent pain associated with fever or other signs or symptoms
o Mouth sores and drooling – unless a health care provider or health
department official determines that the child is noninfectious
o Rash with fever – or behavior change, until a physician determines that
these symptoms do not indicate a communicable disease
o Purulent conjunctivitis (defined as pink or red conjunctiva with white or
yellow eye discharge) – until after treatment has been initiated. In
epidemics of non-purulent pink eye, exclusion shall be required only if
the health authority recommends it.
o Pediculosis (head lice) – from the end of the day until after the first
treatment and NO NITS remain
o Scabies – until after treatment has been completed
o Tuberculosis – until a health care provider or health official states that
the child is on appropriate therapy and can attend child care
o Impetigo – until 24 hours after treatment has been initiated
o Strep Throat – or other streptococcal infection… until 24 hours after
initial antibiotic
o Varicella-Zoster (chicken pox) – until all sores have dried and crusted
(usually 6 days)
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o

o
o

o
o
o

Pertussis –until 5 days of appropriate antibiotic treatment (currently
erythromycin, which is given for 14 consecutive days) has been
completed
Mumps – until 9 days after onset of parotid gland swelling
Hepatitis A virus – until 1 week after onset of illness, jaundice, or as
directed by the health department when passive monoprophylaxis
(currently, immune serum globulin) has been administered to
appropriate children and staff members.
Measles – until 4 days after onset of rash
Rubella – until 6 days after onset of rash
Shingles (herpes zoster)

DROP OFF/PICK UP PROCEDURE:
The safety of your child is our primary concern. For that reason, we ask that students being
dropped off be escorted to the preschool classroom each morning. The building doors open at
8:15am and children are permitted to enter at that time. Students are not allowed to enter the
building prior to that time.
Upon entering the go sign child in, and possibly assist with putting your child's personal
belongings in the coatroom on their assigned hook. Your child will need to be signed in and out
of the classroom and must have a parent or guardian accompany him/her to and from the room
at arrival and dismissal. We appreciate your help in this matter!
School dismisses at 3:30pm Monday-Thursday. Your child will be ready for pick-up at that time.
The preschool teacher will assist with gathering personal belongings and seeing that your child is
ready for departure. Once again for the safety of your child, please come pick up your child at
the preschool. Students WILL NOT be released to ANYONE that has not been previously
indicated as able to do so on the child's information card. Please make sure all persons with the
authority to pick up your child are listed on this card. Thank you for your cooperation!
CRITERIA FOR ADMISSION/ WITHDRAWAL:
REFERRALS
If a family visits the school interested in GSRP, the family is sent to a Teacher and/or Program
Director’s classroom to pick up an application or is given an application in the office. If a parent
calls the school requesting information, the call is transferred to the Teacher and/or Program
Director’s classroom or the family leaves a voicemail for the Teacher and/or Program Director.
The Teacher and/or Program Director return the call within 24 hours. If the center is not
accepting applications yet for the following school year, the family holds onto the application
until the open-enrollment period (end of March) and the Teacher and/or Program Director
and/or the office keeps a log of parent’s name and phone number to follow-up as the
enrollment date approaches.

ADMISSION
The Great Start Readiness Program (GSRP) is a preschool program funded by the state for fouryear-old children. In order to enroll in the program each child must be at least 4 but not yet 5
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years old on December 1, 2015. Families must provide their yearly income to determine
qualifications and if the family is admitted into the GSRP program. Other required documents
include: parent ID, birth certificates, and immunization records.
WITHDRAWAL
Children may be withdrawn from the program at the discretion of a parent or legal guardian at
any time. Please notify the school and/or classroom teacher, in writing, on or before the date of
withdrawal.
Our Curriculum:
The High Scope Curriculum is an active learning curriculum that enables children to participate
in a daily “plan-do-review” process that helps them develop valuable skills they will use
throughout life. Each day children will have the opportunity to plan their own activities,
accomplish their own goals, solve problems, make necessary changes to their original plans, and
reflect on the outcomes of their actions. Play appears to be a simple activity, but it really is the
most powerful tool for teaching and this model allows children to learn through play.
Teachers plan around 38 objectives in child development that strengthen children’s emerging
cognitive, physical, and social and language abilities. This framework assists children in feeling
successful where they are, while at the same time, reaching for the next developmental level
with the support of trained classroom staff.
Teachers regularly observe and record children’s behavior, experiences and interests. Based on
these careful observations, teachers are able to plan activities that will promote children’s
growth and development. They also use these notes in parent meetings, conferences, and
home visits to help parents better understand their children’s development.
Activities in the Classroom:
In order to promote early literacy with children in GSRP, special emphasis is given to the areas of
language and literacy. The High Scope Curriculum provides opportunities for children to
develop skills related to reading and writing.
What classrooms provide:
• Activities that target letter recognition
• Activities that emphasize letter sounds
• Activities that show how books look and work
• Activities that emphasize words and their meanings

What Children Learn:
• To identify letters of the alphabet
• To identify sounds that makes up words
• To identify what is in the book, new words, and the beginning and end of a book and
build a love for reading
• To use an expanded vocabulary when talking

- 32 -

LEARNING LINKS ACADEMY
PARENT HANDBOOK

The High Scope curriculum approach is about teaching children to:
• Become independent, responsible, confident and ready for success in school.
• Learn to plan many of their own activities, carry them out, and talk with other
children and their teacher about what they have done.
• Gain Knowledge and skills in important content areas such as art, language and
literacy, mathematics, social relations, and large and small muscle development
through music and movements.

CHILD ASSESSMENT POLICY
Developmental Screener:
Developmental Screening is the use of a brief procedure designed to identify those who may
need further assessment to verify developmental and/or health risks. Developmental screening
is standardized and surveys abilities in broad terms: large and small muscle coordination,
perception, language, cognitive development, and emotional and behavioral concerns. High
Scope uses Ages and Stages.
Screening will not take place without obtaining consent from the parent. The screening will be a
quick survey of the child’s abilities in areas listed above. Parent input is needed to help staff
more fully understand the child. Information about the child’s screening results will be shared
as soon as possible.
The screener that is being used is Brigance. The Brigance is a collection of quick and highly
accurate assessments and data-gathering tools to use with children ages 3-5 enrolled in early
childhood programs. Screening can be done quickly, usually within 10-15 minutes, allowing
teachers to identify children who may be developmentally delayed or advanced. Key
developmental areas being tested include: language development, literacy, mathematics,
science, and physical health/development.
The screening takes place in the beginning of the school year at the home visit and the results
are shared with parents as soon as the scores are compiled at the home. A copy is then given to
parents within a week, once all the assessments are complete for the whole class.
Developmental screener results are confidential and only shared between the parent and the
teacher. If a recommendation for a follow-up evaluation or further observation is needed, then
follow-up appointments with the parent can be set up with the teacher and/or special education
team for further observations and assessments. If a child has a birthday while in the program, a
new assessment is completed based on their new age.
Ongoing Child Assessment:
Ongoing Child Assessment is a process in which the teaching staff systematically observe and
record information about the child's level of development and/or knowledge, skills, and
attitudes. This is done in order to make a determination about what has been learned, improve
teaching, and support children's progress.
Child assessment data is collected daily across the preschool routine. Anecdotal observations
are written about what children are learning and doing. The ongoing assessment that we use is
This is an observation assessment tool designed for use with children from birth to the
Kindergarten years in early childhood settings. The Teaching Strategies system charts children’s
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development and progress over time. Ongoing assessment results are shared at parent teacher
conferences and at the end of the year during the second home visit. At the end of each term
(fall, winter, and spring) a report is generated of phrases that describe where the child is
performing in each area. The areas of development this assessment uses are: social/emotional,
physical, language, and cognitive. The five content areas that are described are: literacy, math,
science/technology, social studies, and the arts. Any referral recommendations based on the
developmental screener and ongoing child assessment requires parental permissions.
Mission Statement/Program Philosophy:
Learning Links Academy is committed to preparing students to be globally competitive through
an education that engages the whole family in a purpose driven, character centered, and
academically rigorous community of learning.
Vision:
Learning Links Academy will provide a recognized, respected, and sough-after educational
environment in the greater Detroit Area.
The Academy is a learning community of parents/guardians, their children, educators, and
service providers. We value (1) children becoming responsible citizens, (2) learning as essence
of the human experience, (3) fellowship through meaning, dignity, and sense of community, (4)
leading with honor, integrity, respect, and trust, and (5) ownership of excellence, service, and
results.
Days and Hours of Operation:
The Great Start Readiness Program is in session Monday-Thursday from 8:30am until 3:30pm.
Please refer to the regular school calendar for vacation and holidays in which the program will
be closed.
Fee Policy:
The GSRP program is funded by the State of Michigan and therefore is provided free of charge
to students who qualify. If applicable, families would use the tuition sliding scale.
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Daily Schedule: MAY CHANGE!
8:30 –8:45
8:45-9:05
9:05-9:15
9:15-9:35
9:35-9:45
9:45-10:45
10:45 -10:55
10:55-11:05
11:05-11:45
11:45- 12:35
12:35- 1:40
1:40 - 2:15
2:15 -2:35
2:35-2:45
2:45-3:25
3:25-3:30

Greeting / Breakfast
Large Group
Read Aloud
Small Group
Planning Time
Work Time
Cleanup Time
Recall Time
Outside Time
Lunch/Prep
Quiet Prep/ Quiet Time
Bathroom / Snack
Small Group
Read Aloud
Outside Time
Dismissal

Nutrition and Food Service Program:
The Learning Links Academy offers snacks and lunch program that meets the standards set by
the United States Department of Agriculture. As mentioned previously, the cost for lunch are
covered by GSRP state funding and therefore is provided at no cost to preschool families.
Students may bring a lunch from home. Parents/guardians are encouraged to pack lunches that
do not require warming in a microwave oven. Food is to be eaten only during lunch and snack
times.
Snacks are also provided by the program. Donations of snacks will be recorded for parent
participation which is a required element of the Great Start Readiness Program. Participation is
measured in a variety of ways. There will be many other ways in which you can participate in
your child's preschool experience.

Community Resources:
DMC Hospitals
Detroit Receiving Hospital
313-745-3000
Poison Control Center
1-800-222-1222
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Handbook Acknowledgement Form
I have received a copy of Learning Links Academy’s GSRP handbook and read it. I understand
that my child will be expected to comply with the procedures and policies listed. If I have any
questions throughout the year, I will refer to the handbook or ask the staff.

_________________________________________
CHILD’S NAME

_________________________________________
PARENT/GUARDIAN’S SIGNATURE

________________
DATE

Please sign and return the handbook acknowledgment form within five days of registration.

Media Release
Recording of various school and classroom activities with photography and video equipment is
done by Learning Links Academy and local press throughout the year. The recording might
circulate to other students or classrooms, be used in publications, or be shown on local
channels. Please fill out the media release form for our records giving your permission for your
child/children to participate in the media information.
Please check one.
___

I give permission to have my child photographed or video recorded.

___

I do not give permission for my child to be photographed or video recorded.

Childrens’ Name(s): __________________________________________
Parent/Guardian’s Signature ____________________________________
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